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STATS  COUNCIL  OF  CIVIL  DEFENSE 
MAIN  CAPITOL  BUILDING 
HARRI SP  UR- , F 3NN5EL  7ANI A 


January-'  13,  195U 


INFChRlvTION  CIRCULAR  NO.  16 
IL.IEDIATS  RTLEaSE 

B ELL-AND -LIGHTS  INSTANTANEOUS  -JR  RAID  7..RMIN3  Si  ST  Eh 

Establishment,  Continuance  and  Termination  of  Service 
Re-location  of  Signal  Receiving  Stations 

1.  The  State  Council  of  Civil  Defense  has  arranged  with  Pennsyl- 
vania telephone  companies  for  installation  and  lease  of  a statewide  bell-and 
lights  instantaneous  air  raid  warning  system.  This  system  is  designed  to 
carry  attack  warning  signals  to  essential  civil  defense  locations  throughout 
the  Commonwealth, 


2.  According  to  established  policy  of  the  State  Council,  bell-and 
lights  warning  service  is  furnished  at  Commonwealth  expense  to:  (a)  County 
civil  defense  offices  and  other  key  points  in  county  seats;  (b)  to  civil 
defense  headquarters,  key  fire  and  police  stations,  hospitals  and  other 
essential  civil  defense  locations  in  cities,  boroughs  and  towns  with  a 
population  of  5,000  or  more;  and  (c)  to  certain  strategic  locations,  such  as 
State  Police  Barracks,  in  other  communities.  (Exceptions  to  this  policy 
necessarily  are  made  where  required  telephone  company  facilities  are  not 
available  and  where  installation  or  service  costs  are  deemed  excessive. ) 

3.  The  State  Council  of  Civil  Defense  grants  utility  companies, 
industrial  organizations  and  others  desiring  bell-and-lights  warning  service 
the  right  to  "tie  to"  the  State-leased  system  at  their  own  expense.  .ill 
requests  for  such  "connected  service"  should  be  addressed  to  the  local  tele- 
phone company.  (Telephone  company  installation  and  service  charges  are  at 
the  same  basic  station  rate  as  paid  by  the  Commonwealth. ) 
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U.  To  simplify  administrative  activities  associated  .;ith  operation 
of  the  statewide  system,  organizations  and  individuals  provided  with  bell- 
and-lights  warning  service  at  Commonwealth  expense  are  termed  "State  Fu'-'V"'- 
bers".  Similarly,  organizations  and  individuals  "connected  with"  the  State- 
leased  system  at  their  own  expense  are  termed  "Private  Subscribers".  With  the 
exceptions  outlined  in  Paragraphs  11  and  12,  below,  telephone  company  billings 
covering  services  rendered  "State  Subscribers"  are  forwarded  to  and  paid  by 
the  State  Council  of  Civil  Defense.  Bills  for  all  services  rendered  "Private 
Subscribers"  are  submitted  to  and  must  be  paid  by  the  individual  "Subscribers" 
directly  concerned. 

5.  B ellwand- lights  warning  service  to  "State  Subscribers"  officially 
designated  by  the  State  Co.mcil  of  Civil  Defense,  or  by  County  and  Local  Civil 
Defense  Directors,  is  provided  immediately  following  installation  of  the  re- 
quired telephone  company  facilities  in  various  sections  of  the  Commonwealth. 
With  the  exceptions  set  forth  in  Paragraphs  7 and  9,  below,  this  service  will 
be  continued  until  such  time  as  it  may  no  longer  be  deemed  .essential. 

6.  Provided  the  required  telephone  company  facilities  are  locally 
available,  bell-and-lights  warning  service  to  "Private  Subscribers"  is 
furnished  upon  request  of  the  organization,  or  individual,  to  the  local  tele- 
phone company.  This  service  will  be  continued  on  a moisth-to -month  basis  as 
desired  by  the  "Subscriber"  and  as  permitted  by  available  facilities. 

7.  The  State  Council  of  Civil  Defense  periodically  will  review  the 
list  of  "State  Subscribers"  and  may  add  to,  or  subtract  from,  it  as  necessary 
to  provide  essential  coverage  and  meet  other  basic  requirements, 

8.  Requests  for  additions  to  the  list  of  "State  Subscribers"  should 
be  submitted  to  the  State  Council  of  Cjvil  Defense  through,  or  by,  Local  and 
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County  Civil  Defense  Directors  directly  concerned.  To  receive  consideration, 
such  requests  must  be  submitted  in  letter  form  and  must  contain  the  following 
information:  (a)  The  name  of  the  organization  or  individual  to  be  served; 

(b)  the  street  address  of  the  organization  or  individual  concerned;  (c)  the 
desired  point  of  location  of  the  signal  receiving  station  - e.g.  main  office, 
first  floor;  (d)  the  name  of  the  individual  whom  telephone  company  representa- 
tives may  contact  concerning  installation  of  the  signal  station;  (e)  specific 
reason(s)  why  service  to  the  location  is  required;  and  (f)  inform  tion  as  to 
whether  or  not  the  location  is  manned,  or  "covered",  at  all  hours.  The  State 
Council  of  Civil  Defense  then  will  obtain  from  the  telephone  company  informa- 
tion concerning  availability  of  facilities  and  cost  of  the  requested  service. 
Following  this,  the  Council  will  notify  County  and  Local  Civil  Defense  Director 
of  approval,  or  disapproval,  of  the  requests  submitted.  If  approved,  the 
Council  will  issue  to  the  telephone  company  formal  orders  covering  the  desired 
installation. 

9.  Bell-and-lights  warning  service  to  individual  "State  Subscribers" 

may  be  terminated:  (a)  As  directed  by  the  State  Council  of  Civil  Defense;  (b) 

as  recommended  by  County  or  Local  Directors  of  Civil  Defense  and  concurred  in 
by  the  State  Council  of  Civil  Defense;  or  (c)  upon  request  of  the  "Subscriber". 
(As  a general  rule,  approved  procedure  calls  for  termination  o i service  to 
"State  Subscribers"  only  upon  orders  from  the  State  Council  of  Civil  Defense  to 
the  telephone  company. ) 

10.  Bell-and-lights  warning  service  to  n?rivate  Subscribers"  may  be 

terminated:  (a)  Upon  request  of  the  "Subscriber";  or  (b)  as  necessitated  by 

changes  in  the  local  telephone  company’s  ability  to  furnish  such  service. 

11.  Circumstances  occasionally  may  require  the  re-location  of  the 
signal  receiving  stations  (the  small,  black  bell  box  with  colored  lights)  and 
related  equipment  provided  "State"  and  "Private  Subscribers".  Such  re-location 
of  equipment  involves  certain  "re-location  charges".  In  most  instances,  these 
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charges  are  as  follows:  (a)  A charge  of  $10.00  for  "on  premises'1  moves,  that 

is  moves  at  the  same  street  address;  or  (b)  a charge  of  120.00  for  "off 
premises"  moves,  that  is  from  one  street  address  to  another.  An  increase,  or 
decrease,  in  monthly  service  charges  also  may  be  occasioned  by  the  move. 

12.  Re-location  of  signal  receiving  stations  provided  "State  Sub- 
scribers" will  be  undertaken  by  local  telephone  companies  only  upon  receipt  of 
specific  authorization  from  the  State  Council  of  Civil  Defense.  Further, 
with  the  exception  of  Commonwealth  agencies  and  institutions,  the  "re-location 
charges"  cited  in  Paragraph  11,  immediately  above,  must  be  paid  either  by  the 
"Subscriber"  or  by  tne  County  oi  focal  Office  of  Civil  Defense. 

13.  The  procedure  to  be  followed  in  submitting  requests  for  re- 
location of  signal  receiving  stations  provided  "State  Subscribers"  is  as 
follows : 

A.  The  "Subscriber",  or  the  County  or  Local  Civil  Defense  director, 
will  request  information  concerning  the  desired  re-location  from  the 
local  telephone  company. 

B.  The  local  telephone  company  will  tell  the  "Subscriber",  or  the 
Director,  whether  or  not  facilities  for  providing  service  to  the 
desired  point  of  re-location  are  available.  If  available,  the  com- 
pany will  inform  the  "Subscriber",  or  Director,  of  the  montly  charge 
covering  service  both  to  the  present  location  .and  to  the  desired 
point  of  re-location. 

(in  the  event  facilities  required  for  service  to  the  desired  point 
of  re-location  are  not  available  and  the  "Subscriber"  is  vacating 
presently  occupied  premises,  the  local  telephone  company  will  ter- 
minate service  to  the  present  location  as  requested  by  the  "Sub- 
scriber", or  Director,  and  will  discontinue  billings  to  the  State 
Council  of  Civil  Defense  effective  as  of  the  date  of  termination  of 
service. ) 
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C.  The  "Subscriber",  or  Director,  Till  forward,  through  Local  .and 

County  Directors  concerned,  a letter  requesting  re-location  of  the 
signal  station.  This  letter  must  include  the  following:  (a)  The 

"Subscriber’s"  name;  (b)  the  "Subscriber’s"  present  address; 

(c)  the  "Subscriber’s"  new  address,  where  pertinent;  (d)  the  present 
point  location  - e.g.  main  office,  first  floor  - of  the  signal  re- 
ceiving station;  (e)  the  desired  point  of  station  re-location; 

(f)  the  monthly  service  charge  to  the  present  location;  (g)  the 
monthly  service  charge  to  the  requested  point  of  re-location; 

(h)  the  specific  reason(s)  for  the  requested  re-locction;  (i)  informa- 
tion as  to  whether  or  not  the  requested  re-location  point  is  manned, 
or  "covered",  at  all  hours;  (3)  a statement  to  the  effect  that  the 
"Subscriber",  or  the  County  or  Local  Office  of  Civil  Defense, 
agrees  to  pay  the  "re-location  charges"  involved;  and  (k)  the 
Local  and/or  County  Civil  Defense  Director’s  recommendation  con- 
cerning approval,  or  disapproval,  of  the  requesting  change. 

D.  The  State  Council  of  Divil  Defense  will  notify  the  "Subscriber", 
through  County  and  Local  Directors  concerned,  of  its  approval,  or 
disapproval,  of  the  requested  re-location.  The  action  taken  will 
be  dependent  both  upon  the  apparent  validity  of  the  reason(s)  for 
the  requested  re-location  and  upon  possible  changes  in  monthly 
service  charges. 

E.  "Subscribers"  will  be  provided  with  an  original  and  one  copy  of 
notices  of  approval  of  re  meats  for  re-location  of  signal  receiving 
stations  and  related  equipment.  (The  original  is  for  submission  to 
the  local  telephone  company,  the  copy  for  the  "Subscriber’s"  files.) 

F.  Upon  submission  of  the  original  notice  of  approval  of  request 
for  station  re-location  to  the  local  telephone  comp,  ny,  the  company 
will  re-locate  the  station  and  bill  the  "Subscriber",  or  the  County 
or  Local  Office  of  Civil  Defense,  for  the  "re-location  charges" 
(Paragraphs  11  and  12,  above). 
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lU.  ’’private  Subscribers"  may  arrange  with  the  local  telephone 
company  for  re-location  of  their  signal  receiving  stations  and  related  equip- 
ment as  desired  and  at  their  own  expense. 

15.  Continuous  and  effective  warning  service  can  be  provided  only 
by  strict  adherence  to  the  instructions  herein  set  forth. 


Richard  Gers^ell 
Director  of  ^ivil  Defense 
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